ADMINISTRATIVE PROCEDURES

CHAPTER ONE

GENERAL
SECTION 100 - NAME AND PURPOSE

The name of the body corporate is the SSgt Karl G. Taylor, Sr. Detachment, Marine Corps League and is a subsidiary organization of the National Marine Corps League, which is a non-profit corporation incorporated by an Act of the seventy-fifth Congress of the United States of America at First Session, begun and held at the city of Washington, D.C. on Tuesday, the fifth day of January 1937, and approved August 4, 1937.
The purposes for which the corporation is formed are:

a. To preserve the traditions and to promote the interests of the United States Marine Corps.

b. To band those who are now serving, and those who have been honorably discharged from, the United States Marine Corps together in fellowship that they may effectively promote the ideals of American freedom and democracy.

c. To fit its members for duties of citizenship and to encourage them to serve as ably as citizens as they have served the Nation under arms.

d. To hold sacred the history and memory of those who have given their lives to the Nation.

e. To foster love for the principles which they have supported by blood and valor since the founding of the Republic. 

f. To maintain true allegiance to American institutions.

g. To create a bond of comradeship between those in the service and those who have returned to civilian life.

h. To aid voluntarily and to render assistance to all Marines and former Marines as well as to their widows/widowers, orphans, spouses, and parents.

i. To perpetuate the history of the United States Marine Corps, and to observe the anniversaries of historical occasions of interest to Marines.

SECTION 101 - LOCATION

The principle location shall be the Yingling-Ridgely VFW Post 7472, Howard County, Maryland.

SECTION 105 - CORPORATE SEAL

The Corporate Seal of the SSgt Karl G. Taylor, Sr. Detachment, Marine Corps League shall be round in shape, containing in the inner circle a modification of the Howard County, Maryland flag where the upper right field contains the United States Marine Corps Emblem and the lower left field contains the Detachment designator, “1084.”  In the outer circle, “MARINE CORPS LEAGUE” appears on top while “SSGT KARL G. TAYLOR, SR. DETACHMENT” appears on the bottom.
SECTION 110 - POLICY

a. The supreme power of the SSgt Karl G. Taylor, Sr. Detachment shall always be vested in its membership, exercising this power through their attendance, participation, and voting at regular meetings. Executive and administrative powers only will be delegated to the Board of Trustees or to individual members of the SSgt Karl G. Taylor, Sr. Detachment.

b. The SSgt Karl G. Taylor, Sr. Detachment shall never take part in any labor or management dispute or issue, and it shall be ever non-partisan, non-sectarian, and non-political; nor shall it be based on the grounds of race, color, creed, nationality, or sex; nor shall it be used as a medium of political ambition or preferment; nor shall former or present military rank or former or present civilian position be used as the basis for special consideration or preferment.

c. Nothing in the preceding section shall prohibit the SSgt Karl G. Taylor, Sr. Detachment from participating in political issues affecting the welfare of the United States Marine Corps, the national security of our Nation, or any veteran's claim for justice arising from service in the Armed Forces of the United States of America. 

SECTION 120 - ORGANIZATION

The constituted body of the organization shall be known as the SSgt Karl G. Taylor, Sr. Detachment, Marine Corps League.
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CHAPTER THREE

DETACHMENT COMMITTEES
SECTION 300 - STANDING COMMITTEES AND DUTIES

Detachment Standing Committees are to be created as needed. Their duties are as follows:

a. Public Information Officer – Issue news releases on Detachment activities, meetings, and events; and to perform such other duties as may be assigned by the Detachment Commandant.

b. Membership – The Senior Vice Commandant shall head the Membership Committee, call meetings at his discretion, and keep the Commandant informed on a regular basis; and to perform such other duties as may be assigned by the Detachment Commandant.

c. Marine of the Year – Select one Detachment Marine in good standing to represent the SSgt Karl G. Taylor, Sr. Detachment during each annual convention. A written recommendation, with a statement of justification why this member should be selected as Marine of the Year, shall be submitted to the Detachment Commandant during the month of March for further submission to Department (See Department of Maryland Administrative Procedures, Chapter Three, Section 305); and to perform such other duties as may be assigned by the Detachment Commandant.

d. Awards and Citations – Each Detachment Marine is responsible for submitting names and details for any proposed award or citation, when warranted, to the Detachment Senior Vice Commandant, who will forward it, along with his own recommendations, to the Detachment Commandant for final action; and to perform such other duties as may be assigned by the Detachment Commandant.

e. Americanism – Sponsor and promote youth education programs; offer Detachment member speakers to adult and youth organizations in the community; and to perform such other duties as may be assigned by the Detachment Commandant.

f. Home Committee – Improve and maintain the appearance and working order of the Detachment Home, the furnishings, and its equipment; coordinate the use of the hall; and supervise outside organizations using the hall; and to perform such other duties as may be assigned by the Detachment Commandant.

g. Historian – Be primarily responsible for the historical records of the Detachment; solicit articles, photographs, and other audio/visual media to maintain Detachment archives and history; maintain a scrapbook to portray the activities of the Detachment; and to perform such other duties as may be assigned by the Detachment Commandant.

h. Color Guard Commander – Select and train members for Color Guard duty; plan and coordinate with parade committees, veterans organizations, and other groups; endure that unit members are fit, groomed, wearing the uniform correctly, and trained properly; and to perform such other duties as may be assigned by the Detachment Commandant.
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CHAPTER SIX

DETACHMENT
SECTION 600 - FORMATION

The SSgt Karl G. Taylor, Sr. Detachment is formed in accordance with Article Five of the Bylaws of the Department of Maryland and National Marine Corps League, and Chapter six of the Administrative Procedures of the Department of Maryland and National Marine Corps League.

SECTION 610 - AUTHORITY

Each Detachment shall be governed by its elected Officers (Board of Trustees) subordinate to the Department and National Convention, the Charter and the Bylaws and Administrative Procedures of such bodies.

SECTION 615 - DUES

Each Detachment shall fix the amount of its membership dues, which shall include the Department and National per capita dues and fees. All per capita dues and fees which are due the Department and National Headquarters shall be forwarded with a standard transmittal form immediately to the Department Paymaster for processing (See Enclosure six (6) of the National Bylaws and Administrative Procedures). The Department Paymaster shall immediately remit to the National Adjutant/Paymaster those transmitted forms and such funds that are due National Headquarters.

SECTION 620 - INSTALLATION OF DETACHMENT OFFICERS

a. The Detachment Commandant-elect shall select an Installing Officer of his/her choice. Such information shall be forwarded to the Department Commandant.

b. The Installing Office must be the National Commandant, a Past National Commandant, an elected National Officer, the Department Commandant, a Past Department Commandant, an elected Department Officer, the Detachment Commandant or a Past Detachment Commandant.

c. It shall be the responsibility of the Installing Officer to sign, date and forward the installation report, within the time frame as specified in Article Five (5), of the National Bylaws (See Enclosure Five (5), National Bylaws and Administrative Procedures, for an example of the Installation Report).
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CHAPTER SEVEN

MEMBERS
SECTION 700 - INITIATION

All applicants acceptable for membership in the Marine Corps League shall be properly obligated in accordance with the Ritual, and be presented the official membership card and lapel pin of the Marine Corps League.

SECTION 710 - MEMBERSHIP TRANSFER

Any member in good standing may transfer from one Detachment to another, without payment of additional dues or transfer fees, upon his/her application to, and approval of, the gaining Detachment and the losing Detachment.

SECTION 720 - MEMBER'S DEATH

a. All Detachment members shall immediately notify the Detachment Commandant upon becoming aware of the demise of a member.

b. The Detachment Commandant will immediately initiate a Fast Response On Short Transmission (FROST) Call to ensure maximum member notification and attendance at viewings and funeral services.

c. All members of the Marine Corps League who are not prevented by distance or unavoidable reasons shall cause it to be their duty to attend the funeral services of a deceased member.

d. Upon notification of the demise of any member, The Detachment Chaplain shall:

1. Immediately contact the family of the deceased member for the purpose of offering assistance and presenting expressions of condolence.

2. Without delay, report the death of the member, (citing full name, next of kin, and known funeral arrangements) to the National and Department Chaplain and the National Adjutant/Paymaster, using the Marine Corps League’s Notice of Death form (See Enclosure eight (8), National Bylaws and Administrative Procedures).

e. For a member, a member’s parent, child, spouse, or sibling, sends a floral arrangement of scarlet and gold (yellow) or donation to specified cause, as appropriate.

SECTION 730 - ILLNESS

Upon notification of an illness or hospitalization of a member, the Chaplain will:

a. Immediately notify the Detachment Commandant.

b. If the member is hospitalized, send a fruit basket, a plant, or flowers, as appropriate.

c. If the member is sick at home, send an appropriate card.

d. If a family member is sick or hospitalized, send an appropriate card.
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CHAPTER EIGHT

SUBSIDIARIES AND SUBORDINATES
SECTION 800 - REPORTS

Each Detachment subsidiary organization and subordinate group (identified below) which directly or indirectly operates under the Congressional Charter and the name of the Marine Corps League must annually file with the Detachment Paymaster a true and complete financial statement of its itemized total income and expenses for the preceding twelve month period. Said report shall be submitted no later than 31 May annually.

a. This requirement is applicable to:

1. Subsidiary organizations, such as: Marine Corps League Auxiliary; Military Order of Devil Dogs; Young Marines; Home Committee; and such other organizations which may be instituted hereafter.

2. Subordinate groups, such as: Marine Corps League Youth Physical Fitness Program; and such other groups, which may be instituted hereafter.

b. Failure upon the part of any of the above organizations or groups to file the required report in compliance with the provisions of this section will subject the violating organization or group to such action as determined by the Board of Trustees of the SSgt Karl G. Taylor, Sr. Detachment.

c. All subsidiary organizations and subordinate groups, listed in Chapter Eight (8), Section 800, will file their 990 or 990EZ financial report in accordance with the Internal Revenue Service (IRS) regulations, if required. These same subsidiary organizations and subordinate groups will submit a copy of their 990 or 990EZ on the due date for the IRS to Paymaster, SSgt Karl G. Taylor, Sr. Detachment, Marine Corps League.

SECTION 810 - MARINE CORPS LEAGUE AUXILIARY

The Marine Corps League recognizes and adopts the Marine Corps League Auxiliary as the official Auxiliary of the Marine Corps League, and declares that the Marine Corps League Auxiliary shall ever be subject to the control and supervision of the Marine Corps League (Article Seven (7), National Bylaws applies).

SECTION 860 - MARINE CORPS LEAGUE YOUTH PHYSICAL FITNESS PROGRAM

The Marine Corps League recognizes the Marine Corps League Youth Physical Fitness Program as an official subordinate group of the Marine Corps League, which shall ever be subject to the authority, supervision, direction, control, and discipline of the Marine Corps League (Article Seven (87), National Bylaws applies).
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CHAPTER NINE

GRIEVANCE AND DISCIPLINE
SECTION 900 - PROCEDURES

All Grievance and Discipline procedures under this chapter shall be conducted in accordance with Chapter Nine of the Administrative Procedures of the Department of Maryland.
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CHAPTER TEN

MISCELLANEOUS
SECTION 1000 - FUND RAISING

All fundraising by the SSgt Karl G. Taylor, Sr. Detachment, Marine Corps League shall be conducted in accordance with Chapter Ten of the Bylaws of the Department of Maryland.

SECTION 1010 - RESPECT

a. The Bible shall be placed on an Altar, which is covered with a clean and attractive Altar cloth, and opened by the Chaplain prior to reading the opening prayer during all meetings of the SSgt Karl G. Taylor, Sr. Detachment, Marine Corps League. No disrespect to the Bible, by an act or word, shall be tolerated. No one shall use the Altar for physical support nor, under any circumstance, use the Altar or Bible as a resting place for any item or material. All space between the Altar and the Chair shall become as hallowed ground and shall not be trod upon while the Bible is open. The Chaplain upon reading the closing prayer shall close the Bible.

b. The National Flag of the United States of America, the Marine Corps League Banner, and the Detachment Charter, or facsimile thereof, will be properly displayed at all meetings of the Detachment.

c. The Ritual of the Marine Corps League shall be observed and employed at all meetings and appropriate functions of the SSgt Karl G. Taylor, Sr. Detachment, to the maximum extent possible.

SECTION 1015 - AMENDMENTS

These Bylaws and Administrative Procedures may be revised, amended, or repealed by a majority vote of the quorum at any regularly scheduled meeting of the SSgt Karl G. Taylor, Sr. Detachment, Marine Corps League, provided such revisions, amendments, or repeals have been presented to the general membership thirty (30) days prior to being voted on.

SECTION 1020 - EFFECTIVE DATE

Any revision, amendment, or repeal of these Bylaws or Administrative Procedures shall become effective upon the date specified, or if no date is specified, shall become effective immediately.

SECTION 1025 - DISTRIBUTION

The Commandant and Judge Advocate shall be provided a copy of these Administrative Procedures each time they are printed or a change is made thereto. Should any member of the Detachment desire to review these Administrative Procedures, a copy will be made available temporarily for that purpose. Copies of these Procedures can be purchased for a nominal fee.

Approved 

____________________

Judge Advocate

Department of Maryland
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